Mynnnanaisnoe 61o1xeTHOE 00meodpazoBaTebHOE yIpekIcHHe
ApTreMoBckan cpexHsisa o0meodpasoBaTebHAasa miKoiaa Ne 2
(MBOY Aptemosckas COIII Ne 2)

MHOJIMTHUKA
00pa0doTKH NMEePCOHATbHBIX JAHHBIX
MBOY Aptemonckoii COII Ne 2



1. O0mue moI0KeHUA

1.1. Hacrosmas nonutrka 00padoTKu epcoHabHBIX NaHHBIX MBOY Aptemorckoii COI
Ne 2 (manee — [Tonutuka) onpeaesser e 00padOTKU MEPCOHAIBHBIX JaHHBIX, KATETOPUU U
nepevyeHs» 00padbaThIBaeMbIX MIEPCOHATBHBIX JAHHBIX, KATETOPHH CYOBEKTOB, IEPCOHATILHBIE
JaHHBIE KOTOPBIX 00pabaThiBaloTCs, CIIOCOObI, CPOKU UX 00pabOTKU U XpaHEHHUs], TOPSI0K
YHUUTOKEHUS IEPCOHATBHBIX JAHHBIX MPH JTOCTHXKEHUU 1eel UX 00pabOoTKU WK MPU

HACTYIUICHHH UHBIX 3aKOHHBIX ocHOBaHui B MBOY Apremorckoii COL Ne 2 (nanee —
[IIkomna).

1.2. JlokanmpHBIE HOPMATUBHBIC aKTHl M MHBIE JOKYMEHTHI, pETJIAMEHTHPYIOIIHE 00padoTKy
IepcoHaNbHBIX AaHHBIX B IlIkone, pa3pabaTeiBatoTcs ¢ yueToM nonoxeHuit [lonuruku.

1.3. lefictBue [lonutuku pacrpocTpaHseTcss Ha epCOHaIbHBIE TaHHbIE, KoTopble [lIkoma
00pabaThIBaET C UCIIOIB30BAHUEM M 0€3 MCIIOIB30BaHUS CPEICTB AaBTOMATH3AIINH.

1.4. B [TonuTuke UCHIONB3YIOTCS CIEAYIONINE TTOHATHS

NIepCOHAJIbHBIC JaHHbIC — JT00ast HH(GOPMAIHs, OTHOCSIIASICS IPSMO HITH KOCBEHHO

K ONpeICIICHHOMY WITU ONpeieliieMoMy (pr3rnuecKoMy JIUIy (CyObeKTy
HIEPCOHAIIBHBIX JJAHHBIX);

e TEPCOHAJBHBIC JaHHBIE, Pa3pPEIICHHBIE CYOBEKTOM MEPCOHAIBHBIX JaHHBIX IS
pacIpocTpaHeHus, — IEPCOHAIbHbIEC JAaHHBIE, JOCTYI HEOrPAHWUYSHHOTO KpyTa JIUI]
K KOTOPBIM IIPEJOCTABICH CYOBEKTOM ITEPCOHANBHBIX JAHHBIX TyTeM Ja4H
coriacusi Ha 00pabOTKy NMEePCOHAIBHBIX JaHHBIX, Pa3pPELICHHBIX CYOBEKTOM
NIEPCOHATBHBIX JAHHBIX JUIsl PACIIPOCTPAHEHUSI B MOPSIIKE, TPEYCMOTPECHHOM
denepanbhbiM 3aKkoHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEpaTop NEePCOHANBHBIX NaHHBIX (omepatop) — llIkona — rpuaHYecKoe KO,
CaMOCTOSITENILHO HII COBMECTHO C IPYTUMH JIMLIAMH OpPTraHHu3yrolee u (1in)
OCYIIECTBIIsONIEe 00padOTKY MEPCOHATBHBIX TAHHBIX, OMPEIEISIONIEe EIH
00paboTKN MEPCOHATBHBIX TAaHHBIX, COCTAB MEPCOHAIBHBIX JaHHBIX, TOUIEKAIINX
00paboTke, neiicTBus (Onepaluu), COBEPIIAEMbIC ¢ IEPCOHATBHBIMU TAHHBIMH;

e 00paboTKa MepCOHATBHBIX JaHHBIX — JeiicTBUE (Omeparysi) Uk COBOKYITHOCTh
neiictBuii (omeparuii) ¢ MepCOHAIBHBIMY JAaHHBIMH C UCIIOJIb30BaHUEM U 03
UCIIONIb30BaHMSI CPECTB aBTOMATH3AIINH, BKIIIOYasi COOp, 3aIKCh,
CHCTeMaTH3allMI0, HAKOIUICHUE, XpaHEHHE, YTOUHeHHE (0OHOBIICHHE, H3MEHEHNE),
U3BJICUCHNUE, VICIIONB30BaHKE, iepeady (pacnpocTpaHeHue, Ipe0CTaBICHHUE,
J0CTYII), 00e3IMYrBaHue, OJOKUPOBAaHUE, yIaJICHUE, YHUYTOKCHNUE,

e aBTOMAaTU3MpPOBaHHAsA 00pabOTKa MEPCOHAIBHBIX JAHHBIX — 00paboTKa
NEPCOHATBHBIX JAHHBIX C IOMOIIIBIO CPEACTB BHIYNCINTEILHON TEXHHUKH;

e pAacHpOCTpaHEHUE MEPCOHATBHBIX JaHHBIX — JICHCTBHUS, HAlIPaBJICHHbBIC HA
PacKpBITHE MEPCOHATBHBIX JTAHHBIX HEOMPEICICHHOMY KPYT'Y JIUII,

e IIPEAOCTABJICHHE NEPCOHATBHBIX TaHHBIX — JICHCTBUS, HAIPABJICHHBIEC HA PACKPHITHE
NIEPCOHATBHBIX TAHHBIX ONPEICIICHHOMY JIUILY WJIH OTIPEIeIICHHOMY KPYTY JIUII;

o OJIOKMPOBaHME NEPCOHANBHBIX JAHHBIX — BPEMEHHOE IpeKpaleHne 00padoTKu
MEPCOHATBHBIX JTAHHBIX (32 HCKIFOUCHHUEM CIIy4aeB, eciii 00paboTka HeoOXxoauma
JUIsl yTOYHEHHSI TIEPCOHATBHBIX JaHHBIX);

e YHUYTOXXCHHUE MMEPCOHAIBHBIX JaHHBIX — ACUCTBHS, B PE3yJIbTaTe KOTOPBIX

CTaHOBHUTCS HEBO3MOXHBIM BOCCTAHOBHUTH COJICPYKAHUE MEPCOHABHBIX JaHHBIX B



MH(OPMALIMOHHON CUCTEME MEPCOHANBHBIX JJAHHBIX U (WJIH) B PE3yJIbTaTe KOTOPBIX
YHUYTOKAIOTCA MaTCPUAJIBHBIC HOCUTEIIN IICPCOHAJIbHBIX JTaHHBIX,

e 00e3MYMBaHUE MEPCOHATBHBIX JAHHBIX — JCUCTBUS, B PE3YJIbTaTE KOTOPBIX
CTaHOBUTCSI HEBO3MOXKHBIM 0€3 UCIOIb30BAHUS JIOTIOHUTEIHLHON HH(OpMAITUN
OIpeACINTDb MPUHAIICKHOCTD MMEPCOHAJILHBIX JaHHBIX KOHKPETHOMY CY6’BCKTy
MEPCOHAIBHBIX JIaHHBIX;

e UHGOPMAIMOHHAS CUCTEMA MTePCOHATBHBIX TJAHHBIX — COBOKYITHOCTh
COACPIKAINXCA B Oaszax JAaHHBIX ICPCOHAJIBHBIX JAaHHBIX U O6€CH€‘-II/IBaIOHH/IX ux
00paboTKy MH(POPMAIIMOHHBIX TEXHOJIIOTUH U TEXHHYECKUX CPEJICTB,;

e TpaHCTpaHUYHAA Mepe/iavya MepCOHATbHBIX TaHHBIX — Mepeiadya MepCoHaTbHBIX
JAHHBIX Ha TEPPUTOPHIO NHOCTPAHHOT'O TOCYIapCTBA OpPraHy BIIACTH
WHOCTPAHHOT'O TOCY/IaPCTBA, HHOCTPAHHOMY (DU3UYECKOMY JIHILY HITH
WHOCTPAHHOMY IOPUIUYECKOMY JIUILY.

1.5. [lIkomna kak onepaTop NEPCOHATBLHBIX TaHHBIX 00s3aHa!

1.5.1. CobmoraTh KOH(UACHINAIBHOCTD EPCOHATBHBIX JJAHHBIX, 8 UMEHHO HE
pacrpoCTpaHATh IEPCOHATIBHBIE IaHHBIE U HE TepelaBaTh UX TPETHUM JIMLAM 03 corylacus
CyObeKTa MepCOHAIBHBIX IaHHBIX WM €r0 3aKOHHOT'O MPEJICTABUTENS], €CIIU HHOE HE
IIPESYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. OGecneunts CyOBEKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MPEICTaBUTENIAM
BO3MOXKHOCTH O3HAKOMJICHHS C TOKYMEHTaMH U MaTepUaiaMi, COJEPKAIIMMH UX
TIePCOHAITBHBIC TAHHBIC, €CJIM NHOE HE TIPETyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.3. Pa3psacHATH CyObeKTaM MEepCOHAIBHBIX TAaHHBIX, UX 3aKOHHBIM IPEICTABUTEISIM
FOPUINYECKUE MTOCIIEICTBUS 0TKA3a MPEJOCTABUTH IEPCOHAIIBHBIE JAHHBIE.

1.5.4. bnokupoBaTh UM YAAIATh HEMPABOMEPHO 00pabaThiBaeMble, HETOUHbIE
MePCOHANLHBIE JaHHBIC TUOO0 00ECTICUNTh NX OJIOKMPOBAHUE WIIN yIaJICHHUE.

1.5.5. IIpekpatuth 00pabOTKy U YHUUTOXKUTH MU 00€3TUYUTh TIEPCOHANIbHBIC JaHHBIE JIN00
o0ecreyuTh TpeKpanieHue oOpadoTKH U YHUUTOXKEHHUE WK 003 TMYMBAHNE TTEPCOHATBHBIX
JAHHBIX NP TOCTHXKEHUU 1€ UX 00pabOTKH.

1.5.6. IIpekpatuts 00pabOTKY NMEPCOHATBHBIX JAHHBIX WIIA 00ECTICYUTD MTPEKpaIleHIe
00pabOTKH MEePCOHAIBHBIX IAHHBIX B CIIy4ae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JaHHBIX
corjlacust Ha 00pabOTKy €ro NepcoOHAIBHBIX TaHHBIX, €CIIM HHOE HE MPEAyCMOTPEHO
JIOrOBOPOM, CTOPOHOH KOTOPOT0, BBIFOJOIPHOOPETATENEM WU IIOPYUYUTENIEM II0 KOTOPOMY
ABJISIETCA CyOBEKT NEPCOHATIBHBIX JAHHBIX, UM UHBIM coryamenuem Mexay [lkomnoit u
CyOBEKTOM MEePCOHATLHBIX JaHHBIX.

1.5.7. [IpunumMath Mepbl, HEOOXOAMMBIC M IOCTATOYHBIC /711 00€CTICUCHUS BBITIOTHEHUS
00513aHHOCTEM, MPEIYCMOTPEHHBIX 3aKOHOM U TIPUHATHIMHU B COOTBETCTBHH C HUM
HOPMATHUBHBIMU ITPABOBBIMU aKTaMHU.

1.6. llIxona Brpase:

1.6.1. CamocTOSTENBHO OMPEACIATh COCTAB U MEePEYeHb MeP, HEOOXOAMMBIX U JOCTATOYHBIX
Ui 0O6ecrieYeHHsl BHITOMHEHUS! 00s3aHHOCTEH, TPEyCMOTPEHHBIX 3aKOHOM U MPUHSATHIMH B



COOTBCTCTBHUH C HUM HOPMATUBHBIMH IIPABOBLIMU aKTaMH, €CJIM NHOC HC NIPECAYCMOTPCHO
3aKOHOAATCJIbCTBOM O MECPCOHAIIBHBIX JaHHBIX.

1.6.2. Vicionb30Bath nepcoHaNbHbBIE JaHHBIE CYOBEKTOB MEPCOHANBHBIX JaHHBIX 0€3 UX
corJiacus B CIyJasx, IPeIyCMOTPEHHBIX 3aKOHOIATEIILCTBOM.

1.6.3. IIpenocTaBisaTh NepcOHAbHBIC JaHHBIE CYObEKTOB IMEPCOHATBHBIX TAaHHBIX TPETHUM
JMIIaM B CITy4asiX, MPEIyCMOTPEHHBIX 3aKOHOIATEeIIECTBOM.

1.6.4. ITopyunts 00pabOTKY MEePCOHATBHBIX JAHHBIX JPYrOMY JIHILY C COTJIacus CyObeKTa
MEPCOHANBHBIX JIaHHBIX, €CIIM MHOE HE TIPEYCMOTPEHO (ellepabHbIM 3aKOHOM, Ha
OCHOBaHMH 3aKJII0YaEMOI0 C THM JIUIIOM JoroBopa. JIno, ocymecTsisioniee 00padoTKy
MEPCOHANBHBIX JaHHBIX 10 nopyueHuto [1Ikomsl, 006s13aHO COOMI0aTh TPUHIIUMIIBI U TPaBHIIA
00pabOTKH MEPCOHATBHBIX JAHHBIX, TPEIyCMOTPEHHBIE 3aKOHOM, COOTIOIATh
KOH(UACHIINATBHOCTh IEPCOHANBHBIX JAHHBIX, TPUHUMATh HEOOXOANMBIE MEPH,
HanpaBJIeHHbIE Ha 00ecrieueHNe BBIMOIHEHUS 0043aHHOCTE!, MPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIIICHHOJIETHUE YYAIIUECs, POJAUTEIIN HECOBEPIICHHOIETHUX
y4aluxcsi, HHbIe CYOBEKThI IIEPCOHAIBHBIX IaHHBIX (1ajiee - CYOBEKThI IEPCOHANTBHBIX
JTAHHBIX) 00S3aHBI:

1.7.1. B cnyyasix, mpeayCMOTPEHHBIX 3aKOHOJATENLCTBOM, MpeaocTaBisTh [lkomne
JIOCTOBEPHBIE MEPCOHATBHBIC IAHHBIEC.

1.7.2. Ilpu u3MeHeHnn NepCOHAbHBIX JaHHBIX, OOHAPYKEHUH OLUIMOOK MM HETOUYHOCTEH B
HUX He3aMeUINTeIbHO coobmars 00 3ToM Illkore.

1.8. CyObeKThl IepCOHANBHBIX JaHHBIX BIPABE:

1.8.1. [Tony4ars nHGOpMAIIHIO, KACAOIITYIOCS 00paOOTKH CBOMX MEPCOHAIBHBIX JAHHBIX,
KpOME CITy4aeB, KOTa TaKO# JTIOCTYIT OTpaHUu4eH (enepaaTbHbIMHI 3aKOHAMH.

1.8.2. TpeboBatb ot LIIKONBI YTOYHUTH TIEpCOHANILHBIE JaHHBIE, OJIOKUPOBATH X WIIN
YHUYTOXXUTh, €CIIM [IEPCOHAIbHbBIE JaHHbIC SBIISIOTCS HEMOIHBIMH, YCTapPEBILIUMH,
HETOYHBIMHU, HE3aKOHHO MOJYYCHHBIMU WM HE SIBIISIIOTCS HEOOXOMMBIMHU IS 3as1BJICHHOM
eI o0paboTKH.

1.8.3. JlononHuTh nmepcoHabHbIE JaHHBIE OLIEHOYHOTO XapaKTepa 3asBICHHEM,
BBIPAXKAIOIIUM COOCTBEHHYIO TOUKY 3PEHHS.

1.8.4. O6xainoBath aerictBus win Oesneiicteue [1Ikombl B yIOJIHOMOYEHHOM OpraHe 1Mo
3aIIUTE MPaB CYObEKTOB MEPCOHATBHBIX JAHHBIX WU B CYIEOHOM TOPSJIKE.

2. [IpaBoBbIe OCHOBAHNS 00PAGOTKH MEPCOHATBHBIX JAHHBIX
2.1. IIpaBoBBIMU OCHOBaHUSAMHU 00pabOTKU MEepCcoOHANbHBIX TaHHBIX B 1Ikone sBisioTcs

yCTaB ¥ HOPMAaTUBHBIE [TPABOBBIE AKTHI, U1l UCIIOJIHEHHS KOTOPBIX U B COOTBETCTBUU C
koTopbiMu lIkona ocymiecTBisier 060pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE:



o Tpynosoii kogekc Poccuiickon Penepannu, THbIE HOPMATUBHBIE IIPABOBBIE AKTHI,
cojiep KaIire HoOpMbI TPYOBOIO MPaBa;

o bromxernsiii kogekc Poccuiickoit denepanuu;

o Haunoroseiit konekc Poccuniickon denepanuuy;

o [I'paxnmanckuii kogekc Poccuiickoit denepannuy;

o Cemelinblii kogekc Pocculickoit @enepanuu;

o  ®denepanbHblil 3aK0H 0T 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
denepanuu» U NPUHITHIE B COOTBETCTBUM C HUM HOPMATHUBHbBIE TPABOBBIC AKTHI;

e COIMAIIBHOE, IEHCUMOHHOE U CTPAXOBOE 3aKOHOAATEIbCTBO Poccuiickoit
Oenepanuy;

e 3aKOHOJATEIILCTBO B chepe OC30MACHOCTH, B TOM YUCIIC aHTUTEPPOPUCTHUECKOM
3aIIHMIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHUSIMH 00paOOTKH MepCOHANBHBIX TaHHBIX B LlIkone Takke
SIBJISIIOTCS JIOTOBOPBI ¢ (GYU3MUESCKUMH JIMI[AMH, 3asiBICHUS (COriacusi, JOBEPEHHOCTH)
YYaIIUXCsl U poJuTeNeH (3aKOHHBIX MPEACTABUTENICH) HECOBEPIICHHOJICTHUX YYaIIUXC,
coryiacusi Ha 00pabOTKy NMEPCOHANBHBIX JaHHBIX.

3. len 00padoTKH MEPCOHATBHBIX JAHHBIX, MX KATETOPHM U NepevYeHb, KATeropuu
cy0OBbeKTOB, epPCOHAJIbLHBIE IAHHbIE KOTOPBIX 00pa0aTbIBAIOTCSl, CIIOCO0OBI, CPOKH MX
00paboTKU U XpaHeHHs, NOPAJIOK YHUUTOKEHUSI MEePCOHAIBHBIX TaHHBIX

1. lesan 00paGoTKHU: opranu3anus 00pa3oBaTeIbHOIi 1eSITeIbHOCTH 110
o0pa3oBaTeIbHBIM MPOrPAMMaM HAYAJBLHOI0 001ero, OCHOBHOTIO 001IIer0 M CPpeaHero
o01ero od0pa3oBaHus, 10NOJHUTEIbLHBIM 00111€00pa30BaTeIbHBIM MPOrPaMMaM

Kareropun [IepcoHanbHbIC TaHHBIE CneunaibHbie

JTAHHBIX JTAHHBIE

[Tepeuenb e (amwus, UMs, OTICCTBO; CBenieHHs O COCTOSIHUHT
JAHHBIX e IIOJ; 3/10pOBbsI

e TPaXIAHCTBO;

e JIaTa M MECTO POXKICHUS;

e u3obpaxenue (pororpadus, BHILO);

e MACMOPTHBIC JaHHBIC;

e aIpec PErUCTPAIUH IO MECTY
JKUTCIIBCTBA,

e azpec GaKTUIECKOrO MPOKUBAHUS,

e KOHTAKTHBIC JaHHBIC,

e WHJIUBHIYaJIbHBIA HOMED
HAJIOr OTIATENbIIHKA;

e CTPAaxOBOM HOMEP MHIUBHUAYAIbHOI'O
nutesoro cuera (CHUJIC);

e CBelieHHs 00 yCIIeBacMOCTH
00yUaroIIerocs U APYyrue CBEACHH,
oOpasyromuecs B porecce
peanu3aiuu 00pa3oBaTeIbHON
POrPaMMBbI;

e HWHBIC ICPCOHAIBHBIC JaHHBIC,
npeocTaBlisieMble QU3NICCKIMU




JMIAMH, HEOOXOTUMBIE TSt
3aKJIIOYCHUA U UCITOJIHCHUSA
JIOTOBOPOB, UCIIOJTHEHUST HOPM
3aKOHOJATENIbCTBA B chepe
o0pa3oBaHUs

Kareropuu OOyyaromuecsi, UX poaAnuTeNH (3aKOHHBIE TPECTABUTEIHN)
CyOBEKTOB
Crioco0Omr ABToMaru3upoBaHHas 00paboTKa 1 6€3 CPEeICTB aBTOMATH3AIINH, B TOM
00paboTKu qucie:
e TIOJyYEHHE MEPCOHATBHBIX JAHHBIX B YCTHOH M MUCBMEHHOU (hopme
HEINOCPEJICTBEHHO OT CyOBbEKTOB NMEPCOHAIBHBIX JAHHBIX;
e BHECEHMs NMEPCOHAIBHBIX JAHHBIX B )KypHAaJIbl, PEECTPhI U
UH(POPMAIIMOHHBIE CUCTEMBI U TOKyMEHTHI [1IKOIBI.
Cpoxku B tedenwne cpoka peanmzanuu 00pa3oBaTEIBHON MPOTrPaMMBbI
00paboTKH
Cpoku B Tedenue cpoka, ycTaHOBIEHHOI'O HOMEHKJIATYpOH /1€ B 3aBUCUMOCTHU OT
XpaHeHus TUIIA IOKyMEHTa, B KOTOPOM CO/Iep>KaTCs MEPCOHAIbHbBIE TaHHbIE
ITopsinok B coorBercTBum ¢ [1opsaKkOM yHUUTOKEHUS M 00€3THUUBAHUS
YHUUTOXKEHHUS | IepCOHANBHBIX JaHHBIX [1IKOIbI B 3aBUCUMOCTH OT THUIIA HOCUTENS

ICPCOHAJIBHBIX TAHHBIX

2. lleab 00padoOTKH: BHINOJHEHUsI (PYHKIHI H MOJTHOMOYHIA padoToaaTelisi B TPYIA0BBIX
OTHOLICHHSAX, B TOM 4HcJIe 003aHHOCTeH 110 OXpaHe TpyAa

Kareropun [IepcoHanbHble TaHHBIC Cneuuanenasie | buomerpuueckue
TAHHBIX MepPCOHANIbHBIE | IEPCOHATbHBIE
JaHHBIC JaHHBIC
[lepeuenn e ¢damuus, uMs, OTYECTBO; Csenenus o N306paxenne Ha
JaHHBIX e TIOJI, COCTOSIHHNU (1)OTO u
e TPAXIAHCTBO, 3J10pOBbsI BH/JICO3AITHCH,

e JlaTa U MECTO POXKJICHUS,

o u3obpaxenue (pororpadus);

e TACMOPTHBIC JaHHBIC;

e aJpec PErucTpaIuu 1mo
MECTY JKUTEIIbCTBA,

e ajpec HaKTUIECKOTO
MIPOKUBAHUS,

e KOHTAKTHBIC JaHHbIC;

e HWHIWBHIyaJIbHBIH HOMEP
HAJIOT OTIJIATENBIINKA,

e CTPaxoBOH HOMEP
WH/IUBUIYaIbHOTO
munesoro cuera (CHUJIC);

e CBeJieHUs 00 00pa3oBaHUH,

MOJTYYEHHBIX C
KaMep HaOIroAeHUS




KBaJTM(DUKALINH,
npodecCuoHaThHON
ITOATOTOBKE U IMOBBIIIEHUU
KB (hUKALINH;

e CceMeHHOE TTONOKEHHE,
HaJIMYHe JIeTEH,
POJIICTBEHHBIC CBSI3U;

e CBEICHUSA O TPYJIOBOU
JIEATEIILHOCTH, B TOM YHCIIE
HaJIM4YKE MOOMIPEHUH,
HarpaxaeHui u (Win)
JUCITUTUTHHAPHBIX
B3BICKaHUH,

e JIaHHBIEC O PErHCTpaIN
Opaka,

e CBEJICHUS O BOMHCKOM y4eTe;

e CBeACHUS 00 UHBAJIUIHOCTH,

e cBezeHus 00 ynep)kaHuu
aJMMEHTOB,

e CBeJIEHHUS O JOXOIE C
MPEBITYIIEro MecTa
paboTH;

e UHBIC MIEPCOHAIBHBIC
JAaHHBIE, PEIOCTaBIISICMbIS
pabOTHUKAMU B
COOTBETCTBHUH C
TpeOOBaHUSMU TPYAOBOTO
3aKOHOJATEILCTBA

Kareropuwu PaboTHHKH, KaHIUIAThl Ha paboTy (COMCKATEIH)
CyOBEKTOB
Crioco0b1 ABTOMaTH3UpOBaHHAsE 00paboTKa u 0e3 CPeCTB aBTOMATHU3AIUH, B TOM
00paboTKH quCIe:
e TIOJNIYYCHHE MEPCOHATBHBIX JAHHBIX B YCTHOW M MUCHMEHHOUN hopme
HEMOCPEJICTBEHHO OT CyOBhEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHMS NEPCOHAIBHBIX JAHHBIX B KYPHAJIbI, pEECTPHI U
WH(OPMAITMOHHBIE CHCTEMBI B JOKYMEHTHI L1IKOombI
Cpoxku B Teuyenue cpoka nelcTBUs TPYJOBOIO 10roBopa. /g kaHauaaToB — B
00paboTKH TEUYEeHHE CPOKa, HEOOXOAUMOTrO I PACCMOTPEHUS KaHAUIATYPhI U
3aKJIK0YEHUS TPYI0BOTO 10I0BOpa
Cpoxku B teuenune cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOU J€]1 B 3aBUCUMOCTH OT
XpaHEeHUS TUIA JOKYMEHTA, B KOTOPOM COJIEPKATCsl IEPCOHATIbHBIE IaHHbIE, B TOM
YHCIIe B COCTaBe JIMYHBIX el — 50 jer
[Topsimok B coorBercTBuu ¢ [lopsakoM YHHUTOXKEHUS U 00E3TUIUBAHHS




YHUYTOXKCHUSA

INNEPCOHAIIBHBIX JaHHBIX IIxoJBI B 3aBUCUMOCTH OT THUIA HOCUTENS
ICPCOHAJIBHBIX JaHHBIX

3. Heab 00padoTKHU: peajm3anusi rPaskIaHCKO-NPAaBOBBIX JIOTOBOPOB, CTOPOHO,
BBITOI0ONIPUOOPeETATEIeM WM MoJIydyaTeaeM KOTOpbIX sBJasiercs Lllkona

Kateropun ITepcoHasbHbIC TaHHbBIC
JaHHBIX
[Tepeuenpb e (hamuiHs, UMsI, OTYECTBO;
JaHHBIX e TMAaCIIOPTHBIC JTAQHHBIC,
e ajpec peructpaiuu u (Min) GakTHIECKOro MPOKHUBAHHUS;
e KOHTaKTHbIC JaHHBIC,
e HHJAWBUIYAJIbHBI HOMEP HAJIOr OIIATEIbIINKA;
e HOMEp PacyeTHOrO CYETa;
e HOMep OAHKOBCKOW KapThl;
e HWHBIC ICPCOHAIIBHBIC JaHHBIC, IPCIOCTABIISICMBIC (I)I/I?)I/I[IQCKI/IMI/I
JIMIaMH, HGO6XOHI/IMI)IC JUTS 3aKITFOYCHUA U UCITOJIHCHUA
JIOTOBOPOB
Kateropuu KoHTpareHThl, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco0b1 ABTOMaTH3UpOBaHHass 00paboTKa U O6€3 CPEICTB ABTOMATHU3AIHH, B TOM
00paboTKH qucle:
e MOJyYEHHE MEPCOHATBHBIX TAHHBIX B YCTHON M MUCBMEHHOU (opme
HEMOCPEICTBEHHO OT CyObEKTOB MEPCOHATBHBIX JTaHHBIX;
e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B JKYPHAJIbI, pEECTPHI U
UH(OPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI [1IKOITBI
Cpokwu B Teuenue cpoka, HCOOXOAUMOTO /ISl HCTIOHEHHUS 3aKJIFOYEHHOT0 I0r0BOpa
00paboTKH
Cpokwu B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKIIATYPOU JIeT B 3aBUCMOCTH OT
XPaHCHUA THUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA IICPCOHAIBHBIC JaHHBIC
[Mopsimok B cootBerctBuu ¢ [TopsAaKOM YHUUTOKEHHS U 00€3TMYMBAHUS
YHUYTOXKCHUS | ICPCOHAJIBHBIX JaHHBIX 1Tk 0Bl B 3aBUCUMOCTH OT THUIIA HOCHUTEII

MNEPCOHATBHBIX JaHHBIX

4. Ilenb 00pad

OTKHU: o0ecneueHne 0€30MaCHOCTH

Kareropuu [lepconanbHbIE NaHHBIE

JTAHHBIX

Ilepeuenn e (amunusg, uMs, 0TYECTBO;
TAHHBIX e TIaCIOPTHBIE IaHHBIE;

e ajpec peructpaiuu u (Win) GakTHIECKOro MPOKHUBAHHUS;
e KOHTAaKTHbIC JaHHBIC




Kareropun [Tocerurenu Ixosnbl
CyOBEKTOB
Crnioco0sl ABTOMaTH3UpOBaHHAs 00pabOTKa 1 0€3 CpeACTB aBTOMATH3aLMU, B TOM
00paboTKH quclie:
e TIIOJlyYeHHE NEPCOHATBHBIX JAHHBIX B YCTHOM M MUCBbMEHHOU (hopme
HETOCPEACTBEHHO OT CyObEKTOB MEPCOHAIBHBIX JaHHBIX;
e BHECEHMs EPCOHAIbHBIX IaHHBIX B )KYPHAJIbl, PEECTPHI U
MH(OPMALMOHHBIE CUCTEMBI U JOKyMEHTHI I1IkombI
Cpoku B Tedyenne neproga HaxoXKACHUS MOCETUTEN HAa TeppuTopun Lkoms!
00paboTKH
Cpoku B Tedenue cpoka, ycTaHOBICHHOIO HOMEHKJIATYpOU 1€ B 3aBUCUMOCTHU OT
XpaHeHus TUIIA JIOKyMEHTa, B KOTOPOM COJZIEP>KATCsl NEPCOHANIBHBIE IaHHBIE, B TOM
guciie MUHUMYM 30 JHEH B OTHOIICHHUH 3aIiCceld KaMep BUACOHAOIIOICHUS
ITopsinok B coorBercTBum ¢ [1opsikOM YHHUTOXKEHUS U 00€3THYNBAHHS
YHUUTOXKEHHUS | IepCOHANBHBIX JaHHBIX [1IKOMIbI B 3aBUCHMOCTH OT TUIIA HOCUTENS
NIEPCOHAIIBHBIX JaHHBIX

4. YcaoBusi 00padoTKU MePCOHATBHBIX TAHHBIX

4.1. [lIxona ocymiecTBIsieT cOOp, 3alKUCh, CHCTEMATH3AIMI0, HAKOIICHUE, XpaHCHHE,
yrounenue (0OOHOBIICHHE, U3MEHEHNUE), U3BJICUCHHE, HCIIONb30BAHUE, TTEpeaady
(pactipocTpaHeHue, Mpe0CTaBICHHE, TOCTYII), 00e3TNYHBaHKEe, OJOKUPOBAHKE, yIAICHHE U
YVHUYTOXKEHHE TIEPCOHATBHBIX JAHHBIX B COOTBETCTBHH C 3aKOHOJIATEIILCTBOM O
MEPCOHANBHBIX JIAHHBIX H JIOKAJTbHBIMH HOPMATUBHBIMH akTamu LIIKoIbI.

4.2. Bce nepconanpHble AanHble [1Ikoa momydaer ot cyObeKTa MepCOHATBHBIX JaHHBIX, a B
ClIydasx, KOrja CyObeKT MepCOHATbHBIX TJAHHBIX HECOBEPILIEHHOJIIETHUH, — OT €ro poauTesneit
(3aKOHHBIX MPECTAaBUTEIICH).

4.3. Ilonyyenue o 00pabOTKy MEPCOHAIBHBIX TAHHBIX, Pa3pEIICHHBIX CYOBEKTOM
MePCOHANBHBIX JaHHBIX JUTs pactpocTpanenus, [1Ikoma ocymiecTBiser ¢ coOoieHneM
3alpeTOB U YCIOBHUH, MPEAYCMOTPCHHBIX 3aKOHOM.

4.4. lllkona oOpabaTpIBaeT NEPCOHAIbHbIE TAHHBIC!
e 0€3 HCIIOJIb30BAHUS CPEJICTB aBTOMATH3AIIHH;
e C HCIIOJIb30BAHUEM CPEJICTB aBTOMATU3AIMH B MPOrpaMMax 1 WH()OPMAIIMOHHBIX
cucremax: «1C: 3apmnara u kaaps», «1C: bubnuorekay, «NeKTpOHHBIN

THEBHUKY, «[Ipoxon u mutaHue».

XpaHeHue NepCoOHAIbHbIX JAaHHBIX:




4.5.1. lllkona XpaHUT EPCOHATBLHBIC JaHHBIC B TEYCHHUE CPOKA, HEOOXOAUMOTO IS
JTOCTHKEHUSI 1IeJIel UX 00paboTKH, a TOKYMEHTHI, COJIEprKaliue epcoHaIbHbIE JaHHbIC, — B
TEUEHHE CPOKA XpaHEHUS IOKYMEHTOB, MPETyCMOTPEHHOIO HOMEHKIIATYPOH JeJ, C YI€TOM
apXUBHBIX CPOKOB XpPaHEHUSI.

4.5.2. TlepcoHasbHbIC TaHHBIE, 3a()UKCUPOBAHHBIC HA OYMaKHBIX HOCHTEIISX, XPaHATCS B
3anmupaemMbIxX mkadax 00 B 3aMMpaeMbIX TOMEIIEHUSAX, TOCTYI K KOTOPBIM OTpaHUYEH.

4.5.3. TlepconanpHbIC TaHHBIE, 00pabaThIBaeMbIE C UCITOJII30BAHUEM CPECTB
AaBTOMATHU3AlIMH, XPAHSATCS B TAKOM IOPSJIKE U HA YCIOBUAX, YUTOOBI UCKITIOYUTH
HENPaBOMEPHBIN WK CIIYy4alHbBIN JOCTYI K HUM, YHUUTOXKEHUE, U3MEHEHUE, OJIOKMpOBaHUE,
KOIIMPOBaHUE, MPEAOCTABICHHUE, PACIPOCTPAHCHHE ITEPCOHATBHBIX JJAHHBIX, @ TAK)KE HHBIC
HEMpaBOMEPHBIE ACUCTBUS B OTHOIIICHUH MTEPCOHATBHBIX TAHHBIX.

4.6. JIuma, OTBETCTBEHHBIC 32 00pabOTKY MEePCOHATLHBIX NaHHBIX B [1Ikoje, mpekpamarTt ux
00pabaThIBaTh B CACAYIOMINX CIyYasX:

e JIOCTUTHYTHI IIeTT 00paOOTKH MEepCOHATBHBIX JaHHBIX;

e HCTEK CPOK JCUCTBHS COrjlacusi Ha 00pabOTKy NMEePCOHANIBHBIX JaHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKY MEPCOHATBHBIX TaHHBIX;

e 00paboTKa MepcoHaIbHBIX TAHHBIX HEMIPAaBOMEpPHA.

4.7. Ilepenaua nepCOHAIbHBIX TAHHBIX !
4.7.1. llkona obecrieunBaeT KOH(DUICHIIUATHHOCTh IEPCOHATLHBIX JTAHHBIX.
4.7.2. lllkona nepenaeT MepCoOHATbHBIC JaHHBIC TPETHUM JIUIAM B CIICTYIOIINX CITyJasiX:

e CyOBEKT NMEepPCOHATBHBIX JTAHHBIX JaJl COrjacue Ha repeaady CBOMX JaHHBIX;
e Iiepelarh JaHHbIE HEOOXOIUMO B COOTBETCTBUU C TPEOOBAHUAMM 3aKOHOIATEIbCTBA
B PaMKax YCTaHOBJIEHHOM HPOLEIYPHI.

4.7.3. llIkoma He OCYIIECTBISIET TPAaHCTPAHUYHYIO TIepeaady NepCOHANBHBIX JaHHBIX.

5. AKTyaJIHZiaIIHﬂ, HCIIPaBJICHUE, YIAJTCHUEC H YHUUYTOKCHUE NIEPCOHAJIBHDBIX TaHHBIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'beKTOB NMEPCOHAJTBHBIX JAHHBIX

5.1. B cinyyae npenocraBiieHUs CyObEKTOM MEPCOHANBHBIX JIAHHBIX, €0 3aKOHHBIM
MpeACcTaBUTENEeM (PAKTOB O HEMOJHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX MJIM HE3aKOHHO
MOJTyYEHHBIX NepCOHANBHBIX AaHHBIX [1Ikona akTyanusupyer, uCHpaBisieT, OJIOKUPYET,
yIaJsieT U YHUYTOXKACT UX M YBEAOMIISIET O CBOUX JCHCTBHSIX CyOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. IIpu goctrxenuu 1eneit 00paboTKH MepcoHaNbHBIX JaHHBIX, a TAK)XKE B CIIy4ae OT3bIBa
CyOBEKTOM IEPCOHATBLHBIX JJAHHBIX COTJIACHs Ha 00pa0OTKy MEePCOHATBHBIX TAHHBIX
NIEPCOHATBHBIC JAHHBIE MTOUICKAT YHHUTOXKEHHIO, €CITH HHOE HE TPEyCMOTPEHO JOTOBOPOM,
CTOPOHOM, Moy4aresieM (BBIrOAONPUOOpETaTeIeM) 10 KOTOPOMY SIBISIETCS CYOBEKT
MIEPCOHANBHBIX TaHHBIX.



5.3. YHHUTOXEHUE TOKYyMEHTOB (HOCHTEJICH), COAepIKAIMX MePCOHATILHBIC TaHHbIC,
MIPOU3BOAUTCS] B COOTBETCTBUU C [1OpAIKOM YHUUTOKEHUS 1 00C3TUUMBAHUS IEPCOHATBHBIX
naHHbIX [IKOBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS IEPCOHAIBHBIX JAHHBIX, B TOM YUCIIE
MyTeM U3MENbUYCHHUS IIpeiepe, CTUPAHUS UIH POPMATHPOBAHUS IJIEKTPOHHOTO HOCUTEIIS.

5.7. Ilo 3ampocy cyObeKTa MepCOHATBHBIX TaHHBIX WM €r0 3aKOHHOTO TPE/ICTABUTENS
[Ikona coobmiaer emy nHpopMalo 06 06paboTke MepCOHATBHBIX JaHHBIX CYyObEKTa B
CPOKH H B TIOPSIZIKE, YCTAHOBJICHHOM 3aKOHOM.

[IOKYMEHT NMOAMWCAH 3/TEKTPOHHOM NMOAMMUCHIO
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